YTBEPXJIAIO
upektop KI'BY «bapna JIbCKU]

IOJIOKEHHUE
00 MCNO0JIB30BAHHH YICKTPOHHO-IIN(POBOi monHCcH

1. OBIIME ITOJIOXXEHUW A

1.1. Hacrosmee [lonoxenue npuMensercs B coOTBeTCTBHH (DenepalbHbIM 3aKOHOM OT
06.04.2011 Ne 63-®@3 «O0 anexrponuoii noamucn», PenepanbHbiM 3aKkoHOM 0T 27.07.2006 No
149-03 «O6 wmndopmanuu, HHOOPMALMOHHBIX TEXHOJOIHAX H O 3aluTe HH(POPMAIUHY,
[locranosnenue IIpasurenscrea PO ot 29.06.2021 Ne 1044 «O6 yrBepxnenun Ilomoxkenus o
(ezepaabHOM rocyIapCTBEHHOM KOHTpoJie (Haazope) B chepe 2IeKTpoHHoM noanuchy, [Tpukas
Munkomesasuy Poccun ot 14.09.2020 Ne 472 «O6 yrtBepxiaennn Popmara 3J€KTPOHHOH
HOANUCH, 0053aTEIPHOTO IS pealn3alii BCEMH CpejICTBAMHU 3JIEKTPOHHOM moamucky», Ilpukas
Munguna Poccun ot 12.01.2023 Ne 31 «O BHecenun u3MeHeHHH B IIOpSIOK BHICTABICHHS H
IOJIyYEeHHs CUCTOB-(PAKTYP B IEKTPOHHOM (HOpME M0 TEJIEKOMMYHHKAIMOHHBIM KaHAJIaM CBSI3H
C NPUMCHCHHEM YCHJIEHHOH KBAIM(UIMPOBAHHON HIEKTPOHHON MOJIMUCH, YTBEPKICHHbIH
npukazoM Munucrepersa ¢unancoB Poccuiickoit Mepepauu ot 5 ¢espans 2021 r. No 14u»,
MHBIMH HOPMATHBHO-IIPABOBBIMH aKTaMH POCCHHCKOr0 3aKOHOAATEILCTBA B chepe MpUMeHeHHs
NEKTPOHHBIX MTOANHCEH.

1.2. Llens Ilonoxenust — ycTaHOBUTH €iMHBIE TPeOOBAHMS K MOIIMMCAHHIO IIEPBUYHBIX YUETHBIX
DNICKTPOHHBIX JIOKYMEHTOB M PErHCTPOB OYyXralITepCcKOro yuyeTa COTpYIHUKAMHU YUpexkICHHS H
HHPOPMAIIMOHHOMY OOMEHY ¢ TPETHHMH JIHI[AMH, B TOM YHCJIE ¢ TOCYaPCTBEHHBIME M My HHITH-
NaJIbHBIMH OpraHaMH, TOCYJapCTBEHHBLIMH KOPIIOPALHSMH, OpraHaMH I'OCYJapCTBEHHBIX BHeE-
010/KeTHBIX (OHIOB.

1.3. Tpebopanus nacrosero [Tonoxenus He pacnpoCTpaHsIOTCS HA JOKYMEHTBI, JUIsi KOTOPBIX
YCTaHOBJIEH COOCTBEHHBIH perjaMeHT NoAnucaHus  oOMeHa.

1.4. Iopsnox ucnonb30Banus MIEKTPOHHOM oHcH B cucteme D10 ycTaHaBIMBASTCS JIOKAIb-
HBIMH HOPMATHBHBIMH aKTaMH YYpEKICHHs, IPUKa3aMH O HA3HAYEHUH JIMIl, OTBETCTBEHHBIX 32
ocylecTBiIeHHe oOMeHa uHpopmaluei (aMUHUCTPATOPORB), 00 opranu3anuu cuctemsl DJ10. B
NpUKa3e 0 Ha3HAYCHHH JIUI], OTBETCTBEHHBIX 3a OCYyIIeCTBIeHHe 0OMeHa nHpopmanueit (aIMuHH-
CTPaToOpoOB), yKa3bIBaeTCs, KAKUMH BHJIAMH 3JIEKTPOHHOM MOANKUCH (MPOCTOi, KBAIM(HIIHPOBAH-
HOI1) MOJIb30BaTEIbL BIPABE 3aBepsTh HJIEKTPOHHbIE A0KyMeHThI. [loanucanue YBegomiueHus oo
03HAKOMJIEHHH C JaHHbIM [losiokeHHEM paBHO3HAYHO K MPUCOCIHHEHUIO K JACHCTBYIOUIEH CH-
creme 2]J10.

1.5. Hapenurte npaBom noanucu xpanuduuuposannoit D11 cieayromux J0HKHOCTHBIX JTHIL
PYKOBOJHMTEND YUPEKAEHUS (YIIOJIHOMOYCHHOE JIULIO);

npeJice/1aTelIb KOMHCCHH T10 TOCTYIUIEHHIO H BBIOBITHIO aKTHBOB,;

[pejice/1aTell> HHBEHTAPH3allHOHHONH KOMHCCHH;

pejceaTelb IPUEMOYHOH KOMHCCHH;



- riaBHBIH GyxranTep (3aMecTHTENb [JIaBHOTo OyXranrepa);

- 9KOHOMHCT; )

- M4, OTBETCTBEHHBIE 3@ COXPAHHOCTH MMYIIECTBA M HCIIOIB30BAHHE €r0 LEICBOMY HasHatde-
HHIO.

1.6. AJIMHHHCTPaTUBHOMY OTAEIY (Oyxearmepuu)

- ofecreunTs NONydeHHe CcepTH(HKATOB KIOUeH SJIEKTPOHHOH G pPOBOH MOMIKCH JIHLAMH,
UMEIOIIHMHU PaBoO MOIIHCH; i

- OPraHM30BaTh TEXHUUECKYIO H MHPOPMALHOHHYIO MOJICPKKY paboYHX MECT, BBIICICHHBIX JUIA
copepienus neicrsuit B cucteme DJ10;

- OPraHM30BaTh MPOBEICHHE HHCTPYKTAXKA JIUIL, yIACTBYIOIIHX B CHCTEME 910, o npaBuiax sKc-
[UTyaTalii CPECTB YICKTPOHHON [U(POBOH HOAMUCH.

1.7. K BujaM »J1€KTPOHHBIX MMOAIIHCEH OTHOCHTCH:

- IPOCTast ANMEKTPOHHAS IO/IITHCh;

- yCHJIEHHAs 2IEKTPOHHAS [IOAMHCE.

PaznuuaroTes yCHIeHHas HeKBAIH(HIMPOBAHHAS HIEKTPOHHAS MOAIHCEH U yCHIICHHAA KBaHpH-
IMPOBAHHAS HJICKTPOHHAS! 1O/IIUC.

1.7. Vicronb30BaHKe MPOCTO# HIEKTPOHHON MOJIMCH ISt IO/ITHCAHHS JIEKTPOHHBIX I0KYMCH-
TOB, COJIEPIKAIIIMX CBEJICHUS, COCTABIIAIONIHE FOCY 1apCTBEHHYO TaifHy, Wix B “HOPMAIHOHHON
cHcTeMe, cojeprkalieii CBeIeHUs, COCTABIISIONINE TOCY 1apPCTBEHHYIO TaiHY, HE JI0ITy CKACTCs.

B kauecTBe my0amuHO#M yacTH Kioya npoctoit D11 uenonp3yeTes yHHKaTbHOS MMA yeT-
HOI 3aIHCH, IPEMEHSIEMOe JUISl aBTOPH3aIlHH 110JIb30BATEeIs B CHCTEME 2]10. B kauectBe KOHDH-
JeHIHATBHOM yacTH Kioda mpoctoit D11 Hemosb3yeTes maposib K y4eTHOH 3aHCH.

1.8. Yeusennas (HekBanUIIMPOBAHHAS WIIH KBaTH(HUIHPOBAHHASA) DJIEKTPOHHAS MOAIMKCH HC-
[OJIL3YETCs TOTBKO B CHELHAIBHO ONPE/IENEeHHbIX LEIAX, B yCTAHOBICHHOM IS 5TOTO 3aKOHOJa-
TeJIbCTBOM HITH JIOKAJIbHBIM TTPABOBBIM aKTOM YUPEK/IEHHS OPSIKE, ¢ MCIOJIB30BAHHEM COOTBET-
crBytomieit HHPPacTPyKTyphl.

1.9. BO3/10KHTh NEPCOHAIBHYIO OTBETCTBEHHOCTh 33 COXPAaHCHHC B TaiHe 3aKPBITBIX KIHOUEH
5IeKTPOHHOI 1H(POBOH MOJIIHCH H cobmoieHe paBuil DKCIUTyaTalul CPEICTB NIEKTPOHHOMH
urdypoBOii MOIMKMCH HA JIULL, MMEIOLIUX MPABO MOTHCH JIEKTPOHHBIX JIOKYMEHTOB COOTBETCTBY-
toweit D11

1.10. B ciyyae, eciid OT HMCHH OPUIHYECKOr0 JTHLA JIEHCTBYET €ro IPe/ICTABUTEIIb, YIIOJIHOMO-
yeHHbIH AeiiCTBOBATH OT UMEHH KOPHAMYECKOro JIMIA Ha OCHOBAHHMH JIOBEPEHHOCTH, BBIIAHHOHN
IOPHIMYECKUM JIHIIOM B COOTBETCTBHHU C IPAXKIAHCKHM 3aKOHO/ATENILCTBOM Poccuiickoii Dene-
paliu, 3J1eKTPOHHBIH JOKYMEHT [OANHCHIBACTCS KB (DUIIMPOBAHHOM 3JIEKTPOHHOM TIOANKUCHIO
TAKOTO MPEICTABHTENS I0pHANYEcKoro uia. OJHOBPEMEHHO MPEACTABIACTCS NOBEPCHHOCTL oT
HMEHH I0pUJIMYecKoro jiuia. Jlannas 10BepeHHOCTD, BblIAHHAST B 5IeKTPOHHOU (popMeE OT HMEHH
JOPH/IMYECKOro JIHIA, JI0JOKHA OBITH MOJMHCaHa KBTH(UIMPOBAHHOM 3JIEKTPOHHOH MONUCHIO,
ykasanHoii B 1. 1 u. 1 ¢r. 17.2 ®ejiepalbHOro 3aK0Ha 0T 06.04.2011 Ne 63-®3 «O6 271eKTPOHHOI
[OAIIHCHY , MM KBAIM(HIIMPOBAHHOMN 2/IEKTPOHHOM MOITHCHIO JIATIA, KOTOPOMY BBUIAHA IOBCPCH-
HOCTB C [IPABOM IepeloBepHs, HIH KBATH(QUIMPOBAHHOH 2J1eKTPOHHOM MONKCHI0 HOTapHyca B
cllydae, eClii JOBEPEHHOCTh, B TOM YHMCIIE JOBEPEHHOCTD, BBITAHHAA B TIOPS/KE niepesioBepus,
y/I0CTOBEPEHA HOTApPHYyCOM.

B ciyuae, eciu Takas JIOBEPEHHOCTb BbIIaHa B MOPAJKE MEPEIOBCPHL, NpeCTaBIACTCS
TAKIKE JTOBEPEHHOCTB, JIOIYCKAKOIAst BOSMOKHOCTD yKa3aHHOTO NEPEIOBEPHS, NIOANHCAHHAA KBa-
mnduupposannoit LTI, yxasanHoi B 1. 1 4. 1 CT. 17.2 denepanbHoro 3akona ot 06.04.2011 Ne
63-03 «0O6 2eKTPOHHON IOJMHCH», HIH keammdunuposanHoi DL HoTapuyca, eciiH



JIOBEPEHHOCTD YAOCTOBEepeHa HoTapuycoM. [IpencraBnenne 1oBepeHHOCTH OCYIIECTBISETCS T10-
CPE/ICTBOM €€ BKJIIOYCHHS B MMAKET 3JIEKTPOHHBIX JOKYMEHTOB, €CIIH HHOH NOPSAI0K IpeAcTaBie-
HHS TAKOH I0BEPEHHOCTH HE IIPE/yCMOTPEH COMVIAIIEHHSMH MTPH B3aUMOJICHCTBHH I0PHANYECKHX
JHILL MEKY cOOOM MM ¢ HHAUBUAYAILHBIMHU NIPEANPUHHUMATEISIMH, (PU3HYECKUMH JIHIAMH HIIH
HOPMATHBHBIMH [IPABOBBIMH aKTaMM (pelepajlbHbIX OPraHOB MCIIOJHHTEIbHOM BIIACTH, IPHHS-
THIMH B COOTBETCTBUH ¢ TPeOOBAHMSIMH K YKa3aHHBIM COIVIAIICHHSM HJIH HOPMATHBHBIM [IPABO-
BBIM aKTaM, KOTOpbIe BIIpaBe ycTanaBiuBarh [IpasutenscTBo Pocceuiickoit @enepanun.

1.11. DiexTpoHHas IOIIHCh HCIOb3YETCs B KAUeCTBE aHaiora COOCTBEHHOPY YHOM MOMUCH J1Is
NPUAAHKS DJIEKTPOHHOMY JOKYMEHTY FOPHJIMYECKONH CHJIBI, PaBHOH IOPHIMYECKOH CHIle JOKY-
MeHTa Ha OyMa)XHOM HOCHTEJIe, OAIHCAHHOTO COOCTBEHHOPYYHOM HOIIUCHIO.

1.12. B nensx 3akmoueHus rpakaHCKO-IIPAaBOBBIX JOTOBOPOB WIH 0(OPMIIEHHS HHBIX IPABOOT-
HOUIEHHUH, B KOTOPBIX YYaCTBYIOT JTH11a, 0OMEHHBAIOIIHECS HJIEKTPOHHBIMH COOOIIEHUAMH, 0OMeEH
SJIEKTPOHHBIMH COOOINEHUSMH, KaXKJI0€ U3 KOTOPHIX MOJITHCAHO 3JIEKTPOHHOM IOINUCHIO HIIH
HHBIM aHAJIOroM COOCTBEHHOPYYHOH MOJIHCH OTIIPaBUTEJISI TAKOTO COOOIIEeHHUs, B TOPALIKE, yCTa-
HOBJICHHOM (pe/iepaibHbIMH 3aKOHAMH, HHBIMH HOPMATHBHBIMH ITPABOBBIMH aKTaMH HJIM COTJIa-
IIEHHEM CTOPOH, pACCMAaTPHBAETCSl KaK 0OMEH JOKYMCHTAMH.

1.13. DnexTpoHHBIE JOKYMEHTBI, [TO/IITHCAHHBIE 3JIEKTPOHHOH MOAMMCHIO U Pa3MelIeHHbIE B CH-
creme DJ10, paBHO3HAYHBI JIOKYMEHTaM Ha OYMa)KHBIX HOCHTEJISX, TIOAMHCAHHBIM COOCTBEHHO-
pyunoii nmoanuceto. Ilonw3osarenn MUC npusnator, uyto Bu3yanusamnus mramna DI npu nemon-
CTpaiuu JoKyMeHTa B uHTepdeiice cucremsl DJ10, BoinonHeHHas cpejctamu DJ10, sBiseTcs
HEOCTIOPHUMBIM MOATBEPXKICHHEM (DAKTA MONMHUCAHHS JJOKYMEHTA COOTBETCTBYIOIINM BIIa/IEIbIEM
DIl (MOATMHHOCTE U HEOTPEKAEMOCTB).

1.14. Mepb! 3a1MTEl KIIOYEH KBAIH(QUIMPOBAHHOM JIEKTPOHHOM ITOIIUCH.

Kimoun kBanmuQuUUpoBaHHON 3MIEKTPOHHOM NOJIMCH MPH HX CO3JAHHH JIOJDKHBI 3aIlHCHI-
BAaTLCs Ha MPEABAPHTEIBHO IIPOMHUIHAIN3HPOBAHHbBIE (0T(HOPMATHPOBAHHBIE) KIIIOYEBbIE HOCH-
TEJH, THIIBI KOTOPBIX MOIEPHKUBAKOTCS MCIIOIb3YEMbIM CPEACTBOM KBAJIM(HUIIMPOBAHHON JJIEK-
TPOHHOH MOJIMMCH COIIACHO TEXHHYECKOI U IKCIUTyaTallHOHHON JTOKYMEHTAIIMH K HUM.

1.14.1. KinoueBble HOCHTENN JIOKHBI HIMETh MAPKHPOBKY C YYETHBIM HOMEPOM, ITPUCBOCHHBIM
AJIMUHUCTPATOPOM OE30MACHOCTH YUPEKICHHS.

1.14.2. Kimoun kBanuduuupoBaHHO#H 3IEKTPOHHOM MOJIHCH Ha KITIOYEBOM HOCHTEE MOTYT OBITh
samuinensl naposieM (ITMH-xoxgom). Ilpu stom nmapons (ITMH-kox) hopMupyeT IUI0, BBITOTHS-
1011lee NPOLEYPY I'eHEPALMU KII0Yei, B COOTBETCTBUH ¢ TPeOOBaHUAMH Ha HCIOJIB3yEMOE Cpe/l-
CTBO KBIH()UIUPOBAHHON DJICKTPOHHOMN ITOIITHCH.

1.14.3. OtBeTcTBEHHOCTH 3a KoH(uAeHIHANBHOCTL coxpanenus: naposs ([IMH-kona) Bo3nara-
eTCsl Ha BIaJienblia Kinoda KkBasmduipoannoii 1111

1.15. JIunamu, obecneunBatomumu GpyHKIIMOHUPOBAHHE CUCTEMbI 0OMeHa MH(pOpMaluei ¢ uc-
noJjb30BaHueM cpeacts DI, sBistoTCs:

aJIMHHHUCTpATOp 0€30MaCHOCTH - HA3HAYACTCS U3 YHCJIAa COTPYAHUKOB MopasaencHuii 6e3-
ONAaCHOCTH, KOTOPBIH OTBEYAET 3a H3rOTOBJIEHHE (TE€HEPALIUIO), BBIJIa4y U PErHCTPALIHIO B CHCTEME
D10 xinoueit D11, ocymectBisier ycranoBky cpenacts Ol Ha aronoMHbIe paboune mecta (APM)
BJIasiesiblia ceprudukara kmoya D1, koHTponMpyeT cobmoaeHne paBui 0OpalleHus co cpel-
crBamu DI 1 ee kimouamu, BeJleT aJipPeCcHyIO KHUTY BJIaJe/IbIeB cepTH()HUKATOB KIIIOYeH o/ ImHcH
U JIOBOJIMT /IO HUX €€ COJIepIKaHHE;



CHCTEMHBIN aJIMHHHCTPATOp (Jajiee - AIMHUHHCTPATOpP) - HA3HAYAETCS U3 YHCTIa COTPYAHH-
KOB, OCYIIECTBIISIONINX TEXHHYECKOe conpoBoxkieHHe APM paGOTHHKOB YUpeK/ICHHS HJIH JIHII,
OCYUIECTBIISIIONIMX TEXHHYECKOE conpoBoxkiaeHue APM Ha J0roBopHoi OCHOBe, oOecneuynBaeT
TEXHHYECKOE colpoBokieHne APM coTpyAHHKOB, YUaCTBYIOIIHX B OOMEHE;

OIEPaTop - HA3HAYACTCSA M3 YHCIIA COTPY/IHHKOB 10/Ipa3/IeIeHHI, OTBEYAIOIIHX 38 OPraHu-
3a1u10 J0KyMEHTo000poTa, obecneunBaer y4er, IpueM, rnepeaady HHGOpPMaIuy, ee XpaHEHHE.

1.16. Anmunucrpatop Gopmupyer u Bezer 6a3y 2/1eKTPOHHBIX (OPM, HEOOXOIUMBIX VIS MOy~
YeHHsl, COPOBOXKICHHSI, ©3MEHEHHS, 3aMCHBI, OT3bIBA COTPYIHUKAMH YUPEKIACHHUS MIEKTPOHHBIX
HOJIITHCEH, & TAK)Ke€ KOHCYJIBTUPYET IT0JIb30BaTelel 110 Bopocam 3aroaHeHus yKa3aHHbIX GopM.

1.16.1. Aamunucrparop obs3ad pa3paboTaTh U MIPUMEHSTH MOJIMTHKY Ha3HAYEHHS W CMEHBI I1a-
poneit (Juis Bxoxa B OC, BIOS, npu mmdpoBanun Ha mapoie # T.J.), HCIIOJIB30BATh (QUIBTPHI
napoJici B COOTBETCTBHH CO CJICIYIOUIMMH MPABHIIAMH:

- JUIMHA 11apoJist JIOJKHA ObITh HE MEHEE  CHMBOJIOB,

- B YHCJIE CHMBOJIOB NIapoJIst 0053aTenbHO JOMKHEI IPUCYTCTBOBATH OYKBBI B BEPXHEM U HHKHEM
perucrpax, HUQpsl U cnenuatbHbie cMBOIBI (@, #, $, &, *, % u T.11.);

- 1IapOJIb HE JIOJDKEH BKIIIOYATH B ce0sl JIErKO BHIYUCIISIEMbIE COYETAHUS CHMBOJIOB (MMeHa, aMu-
71U, HoMepa TenedoHOoB, naThl poKAeHUs U T.1.), a Takxke cokpamenus (USER, ADMIN, root, u
T.JL.);

- IPH CMEHE TapOJis HOBOE 3HAYCHHUE JIOJDKHO OTIMYATBCS OT IPEIBLLYIIEIO He MCHEE YeM B
HO3HLIHAX;

- JIMYHBIH 1apoJb NOJIb30BaTellb HE HMEET IpaBa HUKOMY co00IIaTh;

- [IEPUOJIMYHOCTL CMEHBI MApoJisi ONpPENeIseTcs MPUHATOH MOJHUTHKOH 0e30MmacHOCTH, HO He
JIOJDKHA NIPEeBBIIATh  KaJIeHIAPHBIX THEi.

[Taposns nonszosatens cucremsl /10 MoxkeT ObITH H3MEHEH €r0 BJIAJIENBIEM B OO0 MO-
mMeHT nocie apropuszanuu B UC. PekoMeHiyeTcss H3MEHSTh Mapojib HE peXe OJHOro pa3a B TPH
Mecsla.

Jlist cHuskeHHs pucka noadopa naposs ¥ HeCAaHKIIMOHUPOBAHHOTO MCIIOIB30BAHUS JIPYTHM
nuioM kiova D11 pekoMenayercs He 3a1aBaTh MapoJIH, UCTIOIL30BAHHEIE PaHee.

1.16.2. AIMUHHCTPATOPOM IIPH MCIIOJIB30BAHUH KJIIOYEH 3JIEKTPOHHBIX MOANUCENH CPEICTBaA BhI-
YHCIMTEIbHON TEXHHKH JIOJIKHBI ObITh CKOH(UI'YpHPOBAHBI C YUETOM CIIEAYIOMIUX TpeOOoBaHMiA:
- HEe HCIMOJIb30BaTh HECTAHAapPTHBIC, H3MEHEHHBIC HIIH OTJIAJ04YHBIE BEPCHH ONEPAllHOHHBIX CH-
CTEM;
- HCKJIIOYMTHL BO3MOKHOCTB 3arpy3KH M HCIIOJIL30BaHHSA ONEPallMOHHON CHCTEMBI, OTIHYHOH OT
Ipe/ly CMOTPEHHOH 1ITaTHOH paboToi;
- HCKJIIOYUTh BO3MOXKHOCTB Y/IAJIEHHOTO YIIPABIICHHUS, IMHHUCTPUPOBAHHS H MOJH(HKAIIHH OTle-
PaIMOHHON CHCTEMBI U €€ HACTPOEK;
- Ha Cpe/ICTBAX BBIYUCIUTEIbHOH TEXHUKH € YCTAHOBJICHHBIMH CPEACTBAMH KBAJTH(DHIIMPOBAHHOM
JJIEKTPOHHOH MOANMCH JIOJDKHA OBITh YCTaHOBJIEHA TOJIBKO OJIHA ONEpAallMOHHAs CHCTEMA,
- BCE HEHUCIIO/Ib3Y EMBIE PECYPChI CHCTEMbBI HE00OXO0IMMO OTKIIIOUUTH (MPOTOKOJIbI, CEPBHCHI M T.I1.);
- peKUMbI O€30aCHOCTH, pealu30BaHHbIe B OMEPAIIHOHHON CHCTEME, JOJDKHBI OBITh HACTPOEHDI
Ha MaKCUMaJIbHBIH YPOBEHB;
- BCEM I10JIb30BATEISIM U I'PYIIIIaM, 3aperHCTPUPOBAHHBIM B OIIEPAI[HOHHOMN CHCTEME, HEOOXOIHMO
HA3HAYUTh MHHUMAJILHO BO3MOKHBIE JUIS HOPMaJIbHOM paboTel npasa,;
- HEOOXOIMMO IIPEly CMOTPETh MEPhl, MAKCUMAJILHO OrPaHHYHBAIOLIUE JJOCTYIL:

K CHCTEMHOMY peecTpy;

(aiinaM u Kartajsoram;

BpeMEHHBIM (haiimam;

Ay pPHAIAM CHCTEMBI;

(aiinaM noaKauku;



KOIIMPYEMOH HHMOPMAIHH (ITAPOIH U T.I1.);
0TI 0YHONH HH(pOPMAIIHH.

1.16.3. AIMHHHUCTPATOPY Ha CPEACTBAX BHIYHUCIIUTELHON TEXHHKH HEOOXOIHUMO:

- OpraHu30Barh yjajeHue (110 OKOHYaHUM ceaHca paboThl CpPeJCTB KBATH()HIMPOBAHHOM IIEK-
TPOHHOMH IOAMKCH) BpeMEHHBIX (aifioB 1 (aiiIoB noaKadky, GOPMHPYEMBIX HIIH MOIHPHIHPY-
€MBIX B Ipoiecce uX paboTel. Eciu 3TO HEBBIMOIHUMO, TO HA KECTKHM JHCK JOJKHBI pacipo-
CTpaHATLCS TPeOOBaHMS, IPEIbLABISEMbIE K KJIFOYEBBIM HOCHTEIISIM;

- HCKJIIOYHUTH NOMNAJaHHE B CHCTEMY IIPOrpaMM, IMO3BOJISAIOIIMX UCIIOIb30BaTh OIIHOKH OIepaliy-
OHHOMH CHCTEMBI, JIJIsl TIOBBIIICHHS IPEIOCTABICHHBIX [IPHBHIIETHI;

- PETyJISIPHO YyCTAHABJIMBATH NaKeThl 0OHOBIIEHNH 0€30IacHOCTH OlepallHOHHON CHCTEMBI, 00HOB-
JATh AHTHBHPYCHBIE 0a3sbl.

1.16.4. B ciryyae noK/I0YeHUS TEXHHYECKHUX CPEJICTB C YCTAHOBJIEHHBIMH CPEICTBAMH KBATH(H-
[IHPOBAHHOM 3JIEKTPOHHOM MOJIHUCH K OOIIEJ0CTYHBIM CETSIM MepeIavun JaHHBIX AJIMHHHCTpA-
TOpY HE0OXOJMMO HCKIIOYHTH BO3MOXKHOCTH OTKPBITHS M MCHOJHEHHS (DaiIOB M CKPHUIITOBBIX
00BEKTOB, MOJYy4YEHHBIX M3 OOIIEIOCTYIHBIX CeTeil Nepeaayn AaHHbIX, 0€3 IPOBEIeHHs COOTBET-
CTBYIOLIHMX ITPOBEPOK Ha IPEJIMET COAEPIKAHUS B HUX MIPOrPAMMHBIX 3aKJIaJI0OK ¥ BUPYCOB, 3arpy-
)KaeMBbIX H3 CETH.

1.16.5. AnMunHHACTpaTopy HE0OX0JAMMO OPraHH30BaTh H HCIIOJIB30BATh:
- CHCTEMY ayJHTa, OpraHu30BaTh PeryJispHbld aHAJIM3 pe3yIbTaTOB ay/InTa;
- KOMIIJIEKC MEPOIIPHATHH 110 aHTHBUPYCHOM 3alMTe.

1.17. AIMHHUCTPATOPY H 110JIb30BATEIISAM 3aAIPEIIACTCS:

- OCYILECTBJISATh HECAHKIIMOHHPOBAHHOE KONMPOBAHUE KIIIOUEBBIX HOCHTEJICH;

- pasrjaiaThk COAEPKUMOE HOCUTENIEH KIIIOUeBOH HH(POPMAIINU WK NlepeaaBaTh CaMH HOCHTENIH
JIMIAM, K HHM He JIOIYIIEHHBIM, BbIBOJUTh KJIIOYEBYIO0 HH(POPMAIIMIO HA AUCTIICH U MPUHTED H
HHBIE CpeJIcTBA OTOOpaXKeHust MHpopMaliu;,

- HCII0JIL30BATh KJOYEBbIE HOCHTEIN B PEKUMAX, HE MPEAYCMOTPEHHBIX IITATHEIM PEXXUMOM HC-
10JIb30BaHUs KIHOYEBOTO HOCHTEIS;

- BHOCHTb KAKHE-THOO H3MCHEHHs B [IPOrpaMMHOE 00eCNeyeHHe CPECTB KBAIH(DHIHPOBAHHOI
DIEKTPOHHOMN ITOJIITUCH;

- 3aIMCBIBATh Ha KJIIOYEBbIE HOCHTEIH MOCTOPOHHIOI HH(POPMALIHIO;

- OCTaBJIATH CPEACTBA BEIYUCIUTEIBHOM TEXHUKH C YCTAHOBIICHHBIMH CPEJICTBAMH KBATH(HUIIMPO-
BAHHOMH 2JIEKTPOHHOM 1OJIUCH 0€3 KOHTPOJIS 110C/Ie BBOIA KIIFOYEBOH HHOpMAaLHH;

- HCIIOJIE30BAaTh KJIFOY 2JIEKTPOHHOM MOAIUCH M COOTBETCTBYIOIIUH cepTH(UKAT KIIH0Ya IPOBEPKH
JICKTPOHHOM IOJIMCH, 3asBJICHHE HA U3MEHEHHE CTaTyca KOTOPOro NMoJIaHo B TEYEHHE BPEMEHH,
MCUYHMCISIEMOTO ¢ MOMEHTA I0JIa4y 3asBJICHHS HAa M3MEHEHHE cTraryca cepTudukara o MOMEHT
opunmansHoro uHGopMupoBanus o0 U3MEHEHHH cTaTyca cepTH(dukarta 1ubo 06 oTKase B U3Me-
HCHHH CTaryca;

- MCIIOJIL30BATh KJIIOY JIEKTPOHHOH IMOJIHCH, CBA3aHHBIA C CEPTH(RUKATOM KIIOYa IPOBEPKH
SJIEKTPOHHOM TOANKCH, KOTOPBIH aHHYJIMPOBaH, JeHCTBHE KOTOPOTO TPEKPAIeHO HIIH MPHOCTa-
HOBJICHO;

- YJJIATH KIHOUEBYI0 HHOOPMALHIO ¢ KIIIOYEBOTO HOCUTENS 10 UCTEUYEHHS CpOKa JeHCTBHS, aH-
HYJIMPOBAHHs MJIM IPEKpalleHus AeHCTBUs cepTH(UKaTa KIIOYa MPOBEPKH JJIEKTPOHHOH IOJ-
ITUCH.

1.18. Brnanensupl K1o4a 2JIeKTPOHHOH MOAIHCH HCHONB3YIOT 3JIEKTPOHHYIO MOIIHCE B COOTBET-
cTBHH ¢ cuctemoit DJ10, ycraHoBieHHOH rpagukoM J0KyMeHTo000poTa B yupeKaeHuH H [losio-
AKEHHEM 00 JIEKTPOHHOM JOKYMEHTO000pOTE.



1.19. Cpok ceptudukara kmoyva nposepku II1 - 1 rox ¢ JarTsl ero BbLIAYH YIAOCTOBEPSIOLIHM
nentpoM. Ilo neredennn sroro cpoka cepruuxar HeoGX0AUMO IPOTHTE. [TOPITOK IPOICHHS
Cpoxa JieicTBus Kimova nnposepku D11 omucan B pasaene 7 Hacrosmero ITomoxenus

1.20. Jlomyckaercs ucnonb3oBanue oHo# D11 HeckoabKHMHU nonb3oBateasMu 11 Ha oTHOM pa-
bouem mecte. Ilpu 5TOM Kakblii 10JIE30BATENb A0IKEH HMETh COOTBETCTBYIOIIHE [IOJHOMOYHMS
(MOJIOKUTENIBHOE PELeHHE 10 3asBICHHIO Ha HCIIOIb30BAHHE OII).

2. OCHOBHBIE ITOHATHSA

Bradeney xuoua snekmponnoi nodnucu - M0, KOTOPOMY B ycTaHOBIeHHOM (DejiepaibHbIM 3a-
KkoHOM 0T 06.04.2011 Ne 63-®3 «OG6 3/1€KTPOHHOI MOJIHCHY U JIOKATLHBIM HOPMATHBHBIM aKTOM
yupexaeHus Bblian knrod Ol (nanee - Bnagenen kmoua JI1).

Kutou anekmponnoi noonucu - yHuKaibHast [10C/1€10BaTeIbHOCTH CHMBOJIOB, O/{HO3HAYHO CBA3aH-
Has ¢ KIOYOM JJIEKTPOHHOHN MOAIKMCH M IpPE/Ha3HAYeHHAast /UIS [IPOBEPKH 1O UIMHHOCTH DIIEK-
TPOHHOH noanucu (nanee - Kinou nposepku JI1).

Komnpomemayus_siexmponnoit noonucu - mobas CUTyalusi, CBUAETEIBCTBYIOMAs 06 yTpaTe
(yTepst, HOXHINCHHE, U3BATHE, TIEPEada TPETHEMY JIUILY) BIAAENBIEM dIEKTPOHHOMN MOIHCH HC-
KJIIOYHTEJIBHOTO MpaBa BJIAJECHHS H PACOPAKEHUs KIKOYOM, H/HIH HocHTeneM, u/uin PIN-ko-
TIOM.

Omnpasumens a1eKkmponn020 coobufenus - AHAIHATOP HHPOPMAIMOHHOTO B3aHMO/IEHCTBHS, KO-
TOPEIH (OPMHPYET M MOCHUTACT SIEKTPOHHOE COOGIIEHHE TOyYaTeNIO WIH B APYTYIO CHCTEMY
YIPaBJICHHS JIOKYMEHTaMH.

lonb306amens s1ekmponnoti noOnucy - COTPYAHUK, HAJIEJICHHbIHA TPaBOM COIJIACHO IPHKA3aM O
Ha3HAYCHUH JIHL], OTBETCTBEHHBIX 3a OCYyIIeCTBIEHHE 0OMeHa HHpopMarueii, 00 opraHu3alnH CH-
CTEMBbI 3JIEKTPOHHOTO JIOKYMEHTOO0O0POTA IOIMHCHIBATE JOKYMEHTEI B 2JIEKTPOHHOM BHJIE, SIBJISI-
IOIIMICS BIIaJIeNbleM cepTH(UKATA KIIHOYa IPOBEPKH JIEKTPOHHOMN ITOIKCH, B COOTBETCTBHH C
nonoxenusMu Mejiepanbroro 3akoHa ot 06.04.2011 Ne 63-®3 «O6 asekTpoHHOM oamHCH» (1a-
nee - llosnb3oBarens).

Peecmp svidannuvix knioueit anexmponnon nodnucy - Xxpausmuiics B cucteme DJ]0 CIHCOK YHH-
KaJIbHBIX MTOCICI0BATEILHOCTEH CHMBOJIOB, COJIEPKAIIMXCS B BBIIAHHBIX [T0JIB30BATEIAM UMEHAX
VUYETHBIX 3alMCEH U Iaposisx.

Peecmp omoszeannbix knouett snexkmponnoti noonucu - xpausimuiics B UC crmcok nonab3opateneit
WC, k104n 21€KTPOHHOM MOJIIHCH KOTOPBIX K MOMEHTY OOpallleHHs K JAHHOMY peecTpy ObLTH
OTMECHYCHbI KaK HCﬂeﬁCTBI/ITe.ﬂBHb]e

Cepmudhuxam kuoua 21eKmpoHHOL ROONUCY - FTEKTPOHHBIN JJOKYMEHT HJIH JIOKYMEHT Ha GyMask-
HOM HOCHTEJIC, BBIIAHHBIN YIIOJIHOMOYEHHBIM Y JOCTOBEPSIOLIUM LIEHTPOM JIHOO J0BEPEHHBIM JIH-
[IOM  YIIOJJTHOMOYECHHOTO YJIOCTOBEPSIOLIETO ILEHTPa H I0JTBEPHIAIONIHH TPHHAICKHOCTD
Kitoua nposepku ssiekTponnoii noamucu Brajensuy Kioda mpoBepkH 2J1eKTPOHHOM MOIMHCH
(manee - ceprudukar).

Cucmema snexmponnozo doxymenmoobopoma (cucmema 3/0) - annapaTHO-NPOrPAMMHBIH KOM-
njeKe, odecrneyuBaloN it 0OMEH EKTPOHHBIMM COOOIIEHUSIMHE, B TOM YHCIIE C HCIIOIb30BAHHEM
IEKTPOHHBIX MOIUCEI.

Cpedemea snexmponnoii noonucy - mudpoBaibHble (KpUITOrpaguIecKue) cpeicTBa, HCMOIb3Y-
CMBIC JUIsL peaIH3allii XOTs Obl 0HOH M3 caeayromux QYHKIHHA: CO3/IaHHe IIEKTPOHHOM 1101
[MCH, IIPOBEPKaA JJICKTPOHHO#M MOANHKCH, co3aanue Kimova anekTpoHHo# noanucu u Kimoua mpo-
BEPKH 2JIeKTpoHHOH noucu (nanee - COIT).

Tpansakyus - eNMHAYHBIA AT Tepeiadi cooOLIeH s (MIK: KOHTEHHEpa ¢ IOKYMEHTAMH) H JJIeK-
TPOHHO# MOAMHCH TpeOyeMoro BHIa B paMKax JOKyMeHTO00OpOTa ONpeIe/IeHHOro THIIa, KOTO-
pblit onpesienseT Habop nepeaBaeMpIX JOKYMeHTOB, D11, UX OTIIPAaBUTENS U MOIyYaTens.




Vnonnomouennpiii yoocmoeepaouuii yenmp - IOpAIAIECKOE JIUIIO, OCYIIECTBISOmee (yHKIHH
110 CO3/IaHUIO H BblIa4e KITHOUeH H/UIH cepTH(UKATOB SIEKTPOHHON NONKUCH (alee - YI0CTOBE-
PSIFOLHE LIEHTP).

DuexmponnbLii doxymenm (JJ]) - SIEKTPOHHOE COOOUIEHHE ONpeie]eHHOro hopMaTa, COOTBET-
CTBYIOLIEE TPEOOBAHMSIM, YCTAHOBICHHBIM 3aKOHO/IATEILCTBOM HJIH COTJIAIlIEHHEM CTOPOH JJIeK-
TPOHHOI'O JIOKYMEHTO000pOTA JUlsl JaHHOI'O THIIA JIOKYMEHTOB. '
Onexmponnviii dokymenmoobopom (3/]0) - MOCIEAOBATENBHOCT TPAH3AKIHIT TI0 0OMEHY JOKY-
MEHTaMH MEXKIY Y4YaCTHHKaMH J0KyMeHT0o0OO0poTa, obecleunBarolias periaMeHTHPOBaHHBIH
npouece no oOMeHy, OTCISKHBAHHIO, XPAHEHHIO JIOKYMEHTOB.

Onexmponnas noonucy - yHUKaIbHLIH Habop 3/1eKTPOHHO-LH(POBBIX CHMBOIIOB, HACHTHDUIHUPY -
IOIIHH JIM10 6e3 ero muyHoro npucytersus (natee - 1T wam Kirou DI1).

ETOKEN, RUTOKEN, unoti nocumens - GU3N4eCKUH HOCHTENb 1151 JIEKTPOHHOM TIO/ITHCH, BbI-
TIOJIHEHHBIH B BH/C HAKOMHUTENs Ha (uem-namsaty, Berarisemoii B USB-nopr mo6oro KoMnsio-
Tepa (nanee - Hocurens).

PIN-x00 (Ilun-kx00) - napons Ilonssosarens wis npumerenust D11 uimu ayis 1ocTyna K QyHKIHO-
Hany Hocurens, npeoTBpamaomuii HX HeCaHKIHOHHPOBAHHOE HCIIOJIB30BAHUE.

Q6pabomka 21eKmponn020 0oKyMenmd - AeHCTBUS 0JIb30BaTeNs cucTeMbl D10 ¢ 3NeKTPOHHBIM
AokymenTom cpeactsamu ][0, BiuIOUas, HO He OrPAHHYHBAACH: CO3/IaHKE, IPOBEPKA, M10/IHCA-
nue O, nnpopmuposanue apyroro noss3osareis cucteMsl /[0 0 JOKYMEHTe, TTOATBEPIKICHHE
[10J1yYeHHs1, O3HAKOMIJICHHE, CO3/1aHHe KOIIMM Ha OyMa)kHOM HOCHTeJIe, OTKJIIOHEHHE, YIaleHHE.

3. OOOPMIJIEHHME WUJIH ITOJIYYEHHUE D11

3.1. Honwsosarenn opopmisiior mpoctyio II1 caMoCTOATENBHO HIIH ¢ TIOMOIIBIO AJIMHHHCTpA-
TOpa U COOOILAIOT ee PEKBU3UTHI AJIMUHUCTPATOPY OE30MacHOCTH.

3.2. llonp3osareny noyyaror ycuiaernyto LI y AxMunucrparopa B HOPS/IKE U B CPOKH, KOTO-
pbIe YCTAHOBJICHBI IPHKA30M O HA3HAYEHHH JIML, OTBETCTBEHHBLIX 3a OCYLIECTBIeHHEe 0OMeHa HH-
(dopmarieii.

3.3.YupexaeHue caMocTOsATeNbHO (GHHAHCHPYET 0hopMIeHHE, TPHOOPETEHHE, HCIIOIF30BAHUE,
o0ciyKuBaHue, IPOJUIeHHE, U3MEHEHHUE, 0T3bIB, yHHuTo)keHue CIIT, DI, kmoueii nposepku D11,
uX HOcHTeleH, a Takke CDJ]0.

3.4. AamunucTpaTop B TedeHHe 2 (AByX) pabouyuX AHEH ¢ HaThl O3HAKOMIICHHS C IPHKA30M O

HA3HAYCHMH JIMIL, OTBETCTBECHHBIX 34 OCYylECTBIIEHHEe 00MeHa nHdopManueil 3akazbBaer, npuoo-

peraer DI, ximoun nposepku D11 u nepenaer HocuTenu ¢ HUMH [loabp30BaTeiam.
AJIMHHHCTpaTOp BeAET peectp mojb3zopateneit DI1 ¢ ykaszanuem cieayiomei uadopma-

1IMH:

- OHO;

- CTPYKTYPHOE [10JIpa3/ie/IeHHe, JIOJKHOCT;

- HAMMEHOBaHHE HH(POPMAIMOHHOH CHCTEMBI, B KOTOPO# ucnonbsyeres DIT;

- HHBEHTAPHEIH HOMEp KOMITBIOTEpPa, Ha KOTOPOM ycTaHoBieHa DT 1 KOMIIOHEHTHI /IS paboThI ¢

S i

- uaentuukarop IIT;

- HICHTH(UKATOP KIIKOYEBOr0 HOCHTEJIS;

- CpoK JieticTBus cepTuduKara kimoya nposepku D11,

3.5. MucrpymenTapuii, o3BoJsioIniA paboTaTh ¢ 3MEKTPOHHON MOMUCHIO, MOKET COIEPKATHCS
B o0sake, Ha cepsepe yupexenus, ETOKEN, RUTOKEN, unom Hocurene, Ha KOTOPOM 3aru-
canbl Kimrou DI, Kinou nposepku DI1.



3.5.1. ETOKEN, RUTOKEN, unoii Hocurens, na KoTopoM 3anucansl Kimou OI1, Koy nposepku
OIl, sanmmen cekpetabiM PIN-ko0M H nIpenasHavyeH TonsKo uist [Tosp30BaTes.

3.5.2. Ilepenaua ETOKEN, RUTOKEN, wunoro Hocurensa, na xoropom 3anucansr Kimou DI1,
Kimou nposepku OIT u/unu PIN-koz, Apyrum junam sanperaercs, a IIPH BO3HHKHOBEHHH TaKHX
ciyyaes kirouu, PIN-kouel, conepxammuecs Ha ETOKEN, RUTOKEN, unom Hocurene, cunta-
IOTCSl CKOMIIPOMETUPOBAHHBIMH H IIOJUIEIKAT 3aMEHE.

3.5.3. Honwzosarens DI1 w/mimu Kimoua nposepku DI, PIN-kona Hecer NEPCOHAIIBHYIO OTBET-
CTBCHHOCTD 33 HX COXPAHHOCTE H 00ecneynBaeT KOHTPOJIb CPOKA UX JICHCTBHS.

3.6. B reuenne 8 (BOCEMH) 4acoB ¢ JlaThl noMy4eHHst 3as8Kku [lomp3oBarels AJIMHHHCTpA-
Top HacTpauBaet s [lons3oBarens cucremy DI,

3.7. Cpok peftcrBus OIT w/umn Kiroua nposepxu D11 [IPOJUIeBACTCs HA OCHOBAHHMH IIpHKa3a y4pe-
KJICHUA, MHULIMHPOBAHHOTO BiajienbieM D11 uepe3 AqMUHHCTpaTOpA.

4. OPOPMJIEHUE JTOBEPEHHOCTEM DI1
4.1. Yupex/ienue Bpase oOpMIISTh JOBEPEHHOCTH ¢ HCIIOTB30BaHHeM 1,

4.2. DileKTPOHHBIE IOBEPEHHOCTH OT HMEHH yUPEXK/IEHHS, aHATOTHYHbIE TOBEPEHHOCTSAM ITHCh-
MEHHOH (POpMBI, OPOPMIISIOTCS C HCTIOIB30BAHHEM YCHIeHHOH DT,

4.2.1. B ciiyuae oopmiteHnst T0BepeHHOCTH NPOCTON MUCEMEHHOM (OPMBI JIHIIO, obpaTHBLIEECs
3a YJIOCTOBEPECHHEM JIOBEPEHHOCTH, 0053aH0 NO/HCATh JOKYMEHT B IIPUCYTCTBHH AJIMHHHMCTpA-
Topa ycusieHHol kBannduunposannoi DI, Veunennas ksamduuuposannas D11 u ee npu-
Ha/INIEKHOCTD JIOBEPUTEIIIO IOJDKHBI OBITH NPOBEPEHBI AJIMUHHCTPATOPOM B COOTBETCTBHH ¢ De-
AepajibHBIM 3aKOHOM 0T 06.04.2011 Ne 63-®3 «O6 211eKTpOHHOM MOATIHCHY.

4.2.2. B ciy4ae opopmiieHHs HOTapHAIIBHOI JOBEPEHHOCTH JIMIO, 0GpaTHBIIEECs 3a yI0CTOBEPe-
HHEM JIOBEPEHHOCTH, 0043aHO IOIMCATh JOKYMEHT B IIPUCYTCTBMH HOTApUyca YCHIIEHHO KBa-
madurmposannoi DIII. Veunennas ksanmuuuuposannas 1T 1 ee mpUHALIEKHOCT JIOBEpH-
TEJIO JIOJDKHBI OBITH NMPOBEPEHBI HOTAPUYCOM B COOTBETCTBHH ¢ (DelcpalbHBIM 3aKOHOM OT
06.04.2011 Ne 63-D3 «O6 saekrporHoi moamucuy (cT. 44.2 OCHOB 3aKoHOAaTEbCTBA Poccuii-
ckoii ®esiepannn 0 HoTapuare, yrBepxkacHHbIX BepxosabiM CoBerom Poccmiickoii ®enepanuu
11.02.1993 Ne 4462-1).

4.3. B ciyyae opopmiieHHs TOBEPEHHOCTEH [Uisi COBEPIIEHHS OT MMEHH YUPEXK/ICHHS CHEIOK
Onpe/IeNICHHOM (HOPMBbI OTIOHHUTE bHBIE TPEOOBAHHS, KOTOPBIM JI0JKHA COOTBETCTBOBATE (hOpMa
DIIEKTPOHHON JIOBCPEHHOCTH, YCTAHABIMBAKOTCS IO AHATIOTHH B IIOPAJIKE, TIPETyCMOTPEHHOM CT.
160 I'pasknanckoro koxekca Poceuniickoit ®enepanum.

4.4. llpu y10cTOBEPEHHH HICKTPOHHOMN I0BEPEHHOCTH, NPEIHAZHAYCHHOM Ui COBEpIIECHHUs ACH-

CTBHIi 3a rpanuIleli, OpraHu3aluy UK HOTapUyCcy HeoOXOJAMMO YUMTBIBATEL TpeGoBanus 1. 1 CT.
1209, er. 1217.1 I'paxxnanckoro kozekca Poccuiickoii @eneparum.

5. VCTAHOBKA U HACTPOUKA CUCTEMBI DJIEKTPOHHOM [TOJIITUCH

5.1. Yeranoska cucrempr OI1 1 npoBepku ee paGoTOCTIOCOGHOCTH JIO/KHBI IPOH3BOAHTHCS AJl-
MHHHCTPATOPOM TOJIBKO B IIpuUcyTcTBUM [lonb3oBarens.



5.2. AnmunucTpatop B cornacosantoe ¢ ITonb3oBaresiem BpeMsi 005I3aH IIPOH3BECTH YCTaHOBKY
u Hactpoiky COII na paGouem mecre ITonb3oBarens, [IpOM3BECTH HHCTPYKTax [Tonp3oBaresns mo
BOIIpOcaM HCnonbp30Banus 1 padotel COI, a Takke o6s3an BeimaTs HocHTeNb 1 nepBuyHbIH PIN-
ko llonb3oBaTenio.

5.3. Tlocne yeranosnenns Anmununcrparopom CII1 [oss30Baress o6s3an IPOBEPHTH ee paboTo-
CIIOCOOHOCTE, & TAKXKe COrNIacHO MOJTyUeHHbIM HWHCTPYKIHAM BBeCTH nepBuuHbIi PIN-kox ¢ no-
CJICLYIOIIMM IIOAIMCAHHEM aKTa O BBINOIHEHHON AIMHHHCTPaTOpoM paGore.

6. [IPABA, OBSI3BAHHOCTH U OTBETCTBEHHOCTB BJIAZIEJIBLIA DJIEKTPOHHOM
[TIOATTUCH

6.1. Yupex/eHue BpaBe 110 CBOEMY YCMOTPEHHIO HCIIOJTB30BAT moby10 HHPOPMALHOHHYIO TEX-
HOJIOTHIO H (WJIH) TEXHUYECKHE CPEJICTRA, ITO3BOJISIONIHE BBITOIHHTE TpeboBanus PenepanbHOro
3akoHa o1 06.04.2011 Ne 63-D3 «O6 21eKTPOHHOMN 10mHCHy IPUMEHHTEBHO K HCIIOIB30BAHHIO
KOHKPETHBIX BH/IOB 3JIEKTPOHHBIX IOUCEH.

6.2. Branesnen >1eKTpoHHOI ToanucH 06g3an:

a) xpauuth B Taitne Kmou D11 u Kmou nposepku D1, PIN-Ko/IBI, IPHHAMATE BCe BO3MOMKHEIE
MEpBIL, MPEI0TBPAIAOIIHE HAPYIIEHHE UX KOH(DHIEHIHAIBHOCTH,

0) nenonbsopats OIT TosbKo B MHTEpecax YYPEeKIACHUS;

B) B Cilydae Hapyurenns koHpuuenuuansnocrn D11 (Kimoua nposepku OI1, PIN-kopna) umm ee
YTCPH HE3aMCIUTHTEILHO YBEIOMUTE 00 9TOM AJMHHHCTpaTOpa 6e30NacHOCTH;

I') P HAJTMYUKM OCHOBAHMIA 110JIAraTh, YTO KoH(puaeHunansnocTs D11 wim Kinoya nposepku I
Hapyluena uiM takoi Kirod w/uwm PIN-kox ckoMInpomMeTHpoBan HHBIM obpa3oM (yTepsiH, IOXH-
LIeH, 0TOOPaH, Iepe/ia TPeTheMy JIHILY ), HeMEICHHO TIPEKPATHTh HCTOMb30BAHHE TAKOTO KII0Ya
CAMOCTOSTE/ILHO HIIH Yepe3 AJIMHHUCTpATOpa Ge30MacHOCTH 00pPAaTHTHCS B BHLAABIINI €ro yno-
CTOBEPAIOLIHI ICHTP JUIs MPEKPALLEHHS eTo AeHCTBHS;

J) He HCIO0JB30BaTh Kioun D1, eciTi OHM MCIIONB3YIOTCS MIIH HCTIOMB30BAIHCH paHee JIpyruMu
BJlaJIe/IbLIaMH CEPTHHHKATOB KIIIOYEH MOJIMHUCH;

€) CTporo codIIIOIATh YCTAHOBICHHEIH MOPAIOK 00pAIEHHsI ¢ KIIFOUEBOM JJOKYMEHTALHEH;

) HEMEJUICHHO JIOKJIA/IbIBATH HETIOCPE/ICTBEHHOMY Ha4aJabHUKY U B ITOJIpas/iesieHue 6e301acHo-
¢ri 00 ytpare cpencts OI1, KIHOYEBBIX JOKYMEHTOB K HHM, KITIOYeH OT MOMEIICHUH, XpaHUITHIII,
ceiihoB (MeTammyeckux wkadoB), THUHBIX MeYaTell H O CTABIIHX €My H3BECTHBIMH IMOIBITKAX
TPETLUX JIMIL IIOJTY YU Th CBE/IEHHUS O 3aKPBITHIX KIIOYAX, APYTUX (QaKTax, KOTOPBIE MOTYT IPHBECTH
K KomnpoMeTauuu kmoyda J11, a Takke 0 IPHUMHAX H YCIOBHIX BO3MOMKHOM YTEUKH TAKHX CBE-
JeHMIA.

6.3 Buazenen s1eKTPOHHOMN IOIUCH HMEET NIPABO:

- o0pauarecst K AAMHHHCTpaTOpy Ge30macHOCTH s aHHYJIHPOBAaHHUSA (OT3bIBA), IIPHOCTAHOBKU
(BO30OHOBIIEHUS) IEHCTBHS IPHHAIUIEKAIIETO eMy KIF0ua JJIEKTPOHHOM ITOANHCH;

- B ClIy4ae HeOOXOMMOCTH 3aMEHbI, BOCCTAHOBIICHHS KJIIOYA JIEKTPOHHOM OMHCH 00paTHTHCs
K AJIMHHHCTpATOpy O€30MacHOCTH C COOTBETCTBYIOMICH MPOCHOOi U MONYYHTH HOBBIH KITFOY 3JIeK-
TPOHHOM ITOJANKUCH;

- o0pamarbcst K pyKOBOJCTBY YUPEKICHUS IS pa3bopa KOHQIHKTHBIX CHTYanui (CrIopoB), BO3-
HHUKAIOLHX [IPH NIPUMEHEHHH DJIEKTPOHHOI moznucy B cucreme 3J]0.

- JloIy CKath /10 paboTsl ¢ D11 aMUHKCTPATOPa TONBKO B CITyHasX IPOBEICHHS UM pabor no ycra-
HOBKC, HACTPOHKE MJIM BOCCTAHOBJIEHHIO paboThl KOMIOHEHTOB DT 1 J0CTyna K HHpOpPMALHOH-
HBIM CHCTEMaM.



7. COIIPOBOXJIEHHUE, ITPOJIJIEHUE CPOKA JIEMCTBUS, 3BAMEHA 3I1

7.1. B ciyyasx cboes, otkaszos B paGote D11 [Toap30BaTes obparaercs K A IMHHHCTPATOPY, KO-
TOPBIH 00513aH HEMEUTICHHO IPHHSATH MEPBI [10 BBIABICHHIO HX NPHYHH U BOCCTAHOBIIEHHIO (PyHK-
HHOHUpoBaHug D11, '

1.2. JTns mpojuiernst cpoka aeiicteus D11 WM ee 3aMeHbl AJIMUHHCTPATOP Ha OCHOBAHHH cIry>xe0-
Ho# sarmcku Ilonb3oBaress, noanMcanHoi pyKkoBoMTEIeM COOTBETCTBYIOIIETO CTPYKTYPHOIO
HOJIPA3/ICICHHUSL, MOAET 3a1POC B YI0CTOBEPSIOIIMIT IIEHTP B TEYCHHE _ 2 (mByx) mHeii ¢ Mo-
MCHTA [10JIyYeHHS 3aITHCKH.

7.3. AJIMHHHCTPATOp MOCIIE TOTYYEHUS U3 YAOCTOBEPSAIOMIETO LCHTPA CBEICHHH O IPOJICHUN
cpoxa aericreus DI wim 3amenennoit D11 OCYILECTBIIACT PErHCTPALMIO JaHHOH HHpOpMaIuu B
dcypnane pecucmpayuu 311 v npu HeOGXOAMMOCTH OCYIIECTBIISET JCHCTBHS, TIPEJly CMOTPEHHEIE
pazj. 3 - 5 nacrosimero Iomoxenus.

7.4. 3amena Hocurens nponsBogures B ciydae ero (hpu3M4ecKoro MOBPEXKIEHHs UM yTpaThl. B
ciyuae neodxoxumoctn 3amensl Hocutenst ITosnb3osarens cuaer nospesxaennslii Hocurens DI1
AIIMHHHCTPAaTOpy €O CIIyxkeGHOH 3aImuCKoil 33 MOAMHCHIO PYKOBOJHTENSI COOTBETCTBYIOLIETO
CTPYKTYPHOTO NOApa3aeeHusA. AIMUHUCTPATOp Ge30nacHOCTH B 1 -JHEBHbIH CPOK C JIaThlI 110-
CTyIIeHus ciyxebnoii 3anmucku ot [Tonp3oBarens 3amenser Hocurens DI

7.5. Ilonb3oBarens nposepsier paGorocmocobuocts Hocures u HOJITBEPXKIACT €ro MOJIyYEHHE B
PaboToCoco6HOM COCTOSIHUM TyTEM IPOCTAB/IEHHUS HOIHCH B acypuane pecucmpayuu 311,

7.6. B cnywae xomnpomerannn Kmoueit DI1, wum Kimoueii nposepku I11, w/mmu PIN-kona
(YTepH, NOXHIIEHHUS, H3bATHS, HEPeIadH TPEThEMY JIHILY) X 3aMEHA OCYILECTBIIAETCA AIMUHH-
CTPATOPOM B COOTBETCTBHH €O CIlykeOHOI 3anuckoit [Tonb3oBatess 3a NoAMUCHIO pyKoBogHTE s
COOTBETCTBYIOIIETO CTPYKTYPHOTO MOJApasiesieHus B Teuenne _ 1 (omHoro) pabouero aus ¢
JAaThl NOJIYYCHUs C1yKeOHOH 3aluCcKy.

7.7. Anmunuctparop, noyuusmmii cooGienue ot ITomp3oBarels o Komnpomeranuu Kiroueit
OIL, w/wim Kmroweit mposepku I, n/wan PIN-koza (yrepe, IOXHMIEHHH, H3BSTHH, IEPEIade Tpe-
TheMY JIHILY), PECHCTPHDYET B oicyprane pezucmpayuu 11 (akTHyeckoe Bpems U mpuuMHY Tpe-
Kpatenus aeicreus Oll, a taxoke undopmupyer ITons3oBarens o Takom 3apEeruCTPUPOBAHHOM
(paxTHUECKOM BpemeHH.

7.8. Jlna oopmnenus (nomyuenns) Hosoit DIT [Tonb3oBarelmo HEO0OXO/IMMO BBITIONIHUTH JICH-
CTBUS, IIpeaycMoTpennslie 11. 3.1 (3.2) INonoxenwus.

8. OT3bIB DJIEKTPOHHOM ITOJAITUCHU

8.1. O3eis DIT Ilonb3oBarens npou3BoauTCs AJIMHHUCTPAaTOPOM B Clly4ae TpeKpalieHus Aeii-
CTBHsI MOJHOMOYMH TTosib30BaTeNs MO MOANNUCAHMIO ITEKTPOHHBIX JIOKyMEHTOB,

8.2. OcHoBanueM i AeicTBHil AznMuHHCTpaTOpa 1o anHymuposanuio D1 [Tons3oparens sis-
CTCS JIOKAILHBIH HOPMATHBHBIH aKT yUpexICHHS, N3MEHSIONIHIT IepedeHb JIMI] H/HITH TIOJTHOMO-
U OTHX JIHLL, OTBETCTBEHHBIX 3a JJIEKTPOHHLINH 0OMEH JaHHBIMH.

8.3. B ciryuae neobxomumoctr or3sisa DI1 AJIMHHECTPATOP FOTOBHT 3asIBJICHHE B YI0CTOBEPSIO-
Lnid 1enTp (110 GopMe yI0CTOBEPSIONUIETO LEHTPA) ¢ YKA3AHHEM [aTHI OT3bIBA, IPHYHHBI OT3bIBA,
HMOJUTHCAHHOC PYKOBOAUTENIEM YUPEKACHUS (JIMIIOM, €T0 3aMELIAIONTHM).



8.4. B reuenne 8  (BochMm) 4acom ¢ MoMeHTa TTOANHCAHUs 3asiBJICHUs 00 0T361BE D11 AMHHH-
CTPaTop HHPOPMHUPYET yAOCTOBEPSIOLILMiL IenTp 06 or3pise DI ¢ yKasaHHEM IPHYHHBI OT3BIBA.

8.5. Ilocie or3eia DIT AIMHHUCTpATOP, NONYYHBIIMIT TTHCHMEHHOE OATBEpKIeHHE 00 OT3kIBE,
AOJIKEH 3aperHCTPUPOBATH B JKypHAse peructparmu 1 BPEMs H IIPUYHHY OT3bIBA.

8.6. ITocne orseira DIT IMonb3oBaTtens 00s13aH HEME/IJIEHHO CIATh BBLIAHHBIA eMmy Hocurens An-
MHHHCTPATOPY.

8.7. Aamunncrparop ynanser ¢ Hocurens sero HHpOpManmio B Teyenne 1 (omHOrO) Yaca.
9. IIOPSIIOK PABOTBI C JIOKYMEHTAMU B C310 C UCITOJIb3OBAHUEM 311

9.1. PaboTa nons3oBarens B cHcreMe 910 ¢ ucnonszosanmem Il OCYIIECTBIISIETCS B COOTBET-
cTBUH ¢ MHCTpyKIMei nmons3oBares mo pabote ¢ DI B cHCTEME NEKTPOHHOTO JIOKyMEHT0000-
pora Opranusanuu.

9.2. loanucanue (Bu3npopanue) SJIEKTPOHHBIX IOKYMEHTOB C Henonb3oBanneM D11 mosxker y6-
TMPOBATLCA TIOTHHHBIME NOIMUCSIMHU COMIACYIOLIMX JTHIL HA GYMAKHBIX HOCHTEIISX.

9.3. [loanucanneiii D11 9JICKTPOHHBIN JJOKYMEHT HAIIPaBIISICTCS B nanky «/Jlns perucrpauumy ms
JAIbHEHIICH PErHCTPALMH B YCTAHOBJIEHHOM NopsxKe.

9.4. T1pu nocTymIeHH# Ha MOAMHCH TIPOCKTOB HCXOISIIMX IOKYMEHTOB IPOBEPKA HANHYUS B KOP-
pekTHOCTH D11 OTBETCTBEHHOTO HCIIOMHHTES (oJipa3fienieHus), a TAKKe HAIHIHS | KOPPEeKTHO-
¢TH cornacyromux DI concnonuureneii (mozpasnencenuii) B cucreme DJ10 OCYINECTBIISIETCS pe-
(epentamu otzena obecrieuenus aesTeBHOCTH PYKOBO/ICTBA YUPEIKIACHHS.

9.5. llpn Hanmmumm 3amevanmii TMPOCKTEI MCXOIAIIHMX JIOKYMCHTOB BO3BPAIIAIOTCS HA 10pabOTKY
UCIIOJTHUTEIISIM.,

9.6. PaGoTHuku, ocylecTBIsIONme PETHCTPAIIHIO U OTIIPABKY HCXOJAIIETO I0KYMEHTA, 3aBH3H-
POBAHHOrO ¢ mpuMeHeHHeM DI, mpoBepsioT HatHuHe BH3 COrIACOBAHMS Ha SJIEKTPOHHOM JIOKY-
MEHTE.

10. TPEBOBAHUS [1PU OPI'AHMBALIMM XPAHEHUS M UCIIOJIb30BAHMS
HOCHUTEJIEN, KJIIOYEH D11

10.1. Iopsinox xpanenus u ucnonssopanns Hocurenei KJIIOYEeBOH HH(POPMAIIHH JI0JKEH HCKJTIO-
14T BO3MOXHOCTh HECAHKIIMOHMPOBAHHOTO JIOCTYIIA K HHM.

10.2. Hocurens/Kmou DIT/Kmou nposepku Sl1 aBisoTes nepconanbHbIMu, BbiAaoTes [101630-
BaTeJIAM TI0JL MOMMCh U HE MOAJIexKAT epe/ade Apyrum unam. ITosp3osares J0JKeH obecre-
4HTh BCE HEOOXO0IMMBIE MEPbI, HCKIIOYAIOLIHE HCCAHKIIMOHUPOBAHHBIHA JIOCTY NI K BBIIAHHOMY €My
Hocuremo DI1.

10.3. Tlpu pabote ¢ 11 3anperaercs:

- IPOU3BOJNTL HECAHKIIMOHHPOBaHHOE KonupoBanne Hocureseit Krouesoi uHpopManuu;
- nepenasath Hocurenn kmouesoit uadopmarimn apyrum JTHIaM;

- BeIBOHTH Kutroun DIT Ha okpan MOHHTOpA HJIM TIPHHTE;



- ucnoassosathk Hocurens kimodeBoii nHdopmanuu Ha apyrux aBTOMATH3MPOBAHHBIX pabo4nx
MecTax;
- sanuceBaTh Ha Hockrens kioueBolt mHdopMamu nocroponHue (aitnbl.

10.4. Bnanensusr Hocureneit/Koueii HECYT NMEPCOHAIBHYIO OTBETCTBEHHOCTH 3a G€30MaCHOCTh
(coxpanenue B Taiine) kmroueh DT i 06s3aHB 06ECIICUHTE HX COXpPaHHOCTh, HEpa3rJiallleHHE W
HEPacnpocTpaHeHHE.

10.5. Bunosusiii [Tonp30BaTes HECeT OTBETCTBEHHOCTE 3a HEraTUBHbIC IIOC/IECTBHS, HACTY ITHB-
IIHE B pe3yJIbTaTe HeCOOMIOAEeHH CBOUX 00I3aHHOCTeH HITH HapyIlIeHUs YCTaHOBIEHHBIX Tpebo-
BaHHI.



